                                           From the Leasing Office of 

Name____________________

Unit #____________________

Date  ____________________

              **   NOTICE OF IMPROPER UTILITY BILLING  **

Dear______________________,

    We have been billed for your ELECTRIC, WATER, GAS, usage between the dates of ____________________to _________________.

It is your responsibility to call the utility company and switch the billing for your apartment into your name the day you sign your lease. Not doing so is a direct violation of your lease agreement. In order to rectify this, you must call the utility company ads soon as possible and have them switch over the billing for your apartment into your name as of ________________.
Thank you for your cooperation in the matter.

If you have any questions, please call the leasing office.

Sincerely,

Management 
